
INTRODUCTION GUIDE TO REGISTER YOUR BUSINESS WITH THE CITY OF 
SUN LAN D PARK, NEW MEXICO

Business License & Registration



AGENDA

INTRODUCTION:

• Who needs a business registration?

• Standard Requirements

• Timeline

• Business license registration requirements

• Business License 
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WHO MUST REGISTER A BUSINESS?

▪ Anyone who engages in business in New Mexico must register with the Taxation and Revenue Department.

▪  “Engaging in business” means carrying on or causing to be carried on any activity with the purpose of 
director or indirect benefit.

▪ All corporations, LLC, and Partnerships must first register with the Secretary of State.  You can register LLC’s 
online, but partnerships and Corporations registration forms must be completed and submitted via mail or 
in person.  For more information click here

▪ All businesses operating from a physical office location within the City of Sunland Park city limits are 
required to have a business.

▪ Mobile Food Vendors, security and alarm firms, and any door to door activity conducted inside city limits do 
require a license.

▪ Business conducted as an independent contractor under a booth rental agreement does require a license.

▪ Business conducted at a home must also register to obtain a business license.
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https://www.tax.newmexico.gov/businesses/who-must-register-a-business/


Specialization/ 
Case Filing 
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Timeline

Application

• Business owner 
must complete 
business 
application.

• FEIN/CRS/Proof 
of ownership of 
location or lease 
agreement

• NM State 
License

Review

• 7-15 days to 
review

• Remodeling and 
interior must be 
completed.

• All state 
inspections, 
permits must be 
completed

• A final fire 
inspection will 
be conducted

Open

• Once process 
has been 
reviewed, 
verified and 
approved a 
Business license 
will be issued.
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All business must provide a copy of their State of New Mexico Tax Identification 
Number also known as CRS (Combined Reporting System).  

This may be obtained from: New Mexico Taxation and Revenue Department 

Register for a CRS here

STANDARD 
REQUIREMENTS
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https://tap.state.nm.us/TAP/_/


You will receive a registration 
certificate after applying for a 

CRS
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Federal Employee Identification Number

An employer Identification Number (EIN) is also known as a Federal Tax 
Identification Number and is used to identify a business entity.

All COSP Businesses with employees, other than owners, must provide 
a copy of the obtained Federal Employee Identification Number for 

those employees.

Please click on the following link to determine if you need a FEIN:

* FEIN QUESTIONS

* APPLY FOR AN EIN ONLINE

STANDARD 
REQUIREMENTS
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https://www.irs.gov/businesses/small-businesses-self-employed/do-you-need-an-ein
https://www.irs.gov/businesses/small-businesses-self-employed/get-an-employer-identification-number


Registering your business name with the Secretary of State is an 
important step in establishing and protecting your business identity.

Reasons to Register Your Business Name:

* Exclusive Use: Registering your business name ensures that no 
other business in the state can use the same name, providing 

exclusive rights to the name.

* Protection from Confusion: Registering your business name helps 
prevent confusion among customers and competitors, ensuring that 

your business is distinct and recognizable.

* Establishing Business Identity: Registering your business name is 
an essential step in establishing your business identity, including 

obtaining necessary licenses, permits, and tax ID’s.

Secretary of State Online Portal

STANDARD 
REQUIREMENTS
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https://enterprise.sos.nm.gov/


Important links to visit:

• New Mexico Environment Department

• New Mexico Regulation & Licensing 
Department

• New Mexico Board of Nursing

• New Mexico Early Childhood Education & 
Care Department
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Standard Requirements

Please note that 
additional documentation 
or requirements may be 

necessary, contingent 
upon the specific nature 

and scope of your 
business operations.

https://www.env.nm.gov/foodprogram/retail-food-application/
https://www.rld.nm.gov/about-us/public-information-hub/online-services/
https://www.rld.nm.gov/about-us/public-information-hub/online-services/
https://www.bon.nm.gov/
https://www.nmececd.org/
https://www.nmececd.org/
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When am I ready to register my business to receive a 
license?

1. All state requirements are researched and met.

2. New Building – When you have obtained clearance from Community Development (CD) (SUP, 
Zone, CID)

3. New plumbing/Electrical – When you have obtained clearance from CD (SUP, Zone, CID)

4. Cannabis – When you have obtained clearance from CD (SUP, Zone, CID)

5. Moving into an existing building with NO changes

6. When you are renewing your business license and there are no changes to your business.

Home Based Business

Some homebased business will need a fire inspection and review from the Community Development 
Staff.
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Business Registration Application
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Checklist
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Business Registration



FMO
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Final Fire Inspection



After Approval- Business Certificate  
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