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INTRODUCTION-WHO MUST REGISTER 
A BUSINESS?
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START WITH THE STATE

o Anyone who engages in business in New Mexico must register with the Taxation and Revenue 

Department.

o “Engaging in business” means carrying on or causing to be carried on any activity with the 

purpose of direct or indirect benefit.

o All Corporations, LLCs, and Partnerships must first register with the Secretary of State. You 

can register LLCs online, but partnerships and corporations registration forms must be 

completed and submitted via mail or in person. For More Information Go Here:

https://www.tax.newmexico.gov/businesses/who-must-register-a-business/


INTRODUCTION-WHO MUST REGISTER 
A BUSINESS?

NEXT LOOK AT THE REQUIREMENTS FOR THE CITY OF SUNLAND PARK

o All businesses operating from a physical office location within the City of Sunland Park 

city limits are required to have a business registration

o Mobile food vendors, security and alarm firms, and any door-to-door activity conducted 

inside city limits do require a license, regardless of the office location Business conducted

o Business conducted as an independent contractor under a booth rental agreement does 

require a license

o Business conducted in the home must also register a business to obtain a business license
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BUSINESS 
CHECKLIST
CITY OF SUNLAND PARK
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STANDARD 
REQUIREMENTS
CITY OF SUNLAND PARK



STATE OF NEW MEXICO TAX IDENTIFICATION NUMBER 
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o All businesses must provide a copy of their State of New Mexico Tax Identification 

Number (also known as a Combined Reporting System or CRS number). This may be 

obtained from: • New Mexico Taxation and Revenue Department

Register for a CRS here

https://tap.state.nm.us/tap/_/
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FEDERAL EMPLOYEE IDENTIFICATION 
NUMBER

• An Employer Identification Number (EIN) is also known 
as a Federal Tax Identification Number and is used to 
identify a business entity. Generally, businesses need an 
EIN.

• All COSP Businesses with employees, other than owners, 
must provide a copy of the obtained Federal Employee 
Identification Number for those employees.

• Please click on the following link to determine if you 
need a FEIN:

• FEIN QUESTIONS

• APPLY FOR AN EIN ONLINE
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https://www.irs.gov/businesses/small-businesses-self-employed/do-you-need-an-ein
https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online


STANDARD REQUIREMENTS

• Proof of Ownership / Copy of Lease Agreement

• Copy of Current New Mexico State License

• Business Holder / Owner is responsible for meeting all 
state and federal laws.

▪ Concerning State permitting and food safety– contact 
the New Mexico Environment Department at

(575) 524-6300, located at 1170 North Solano Drive.

   • All employees must obtain a Food Handlers Card.
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BUSINESS REGISTRATION APPLICATION 
PROCESS WITH CITY OF SUNLAND PARK
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Use Your Check List!



WHEN AM I READY TO 
REGISTER MY BUSINESS TO 
RECEIVE A LICENSE?

1. ALL STATE REQUIREMENTS ARE 
RESEARCHED and met.

2. NEW BUILDING -When you have obtained 
clearance from community development 
(CD) [SUP, ZONE, CID]

3. NEW PLUMBING/ELECTRICAL- when you 
have obtained clearance from CD [SUP, 
ZONE, CID]

4. CANNABIS – when you have obtained 
clearance from CD [SUP, ZONE, CID]

5. MOVING INTO AN EXISTING BUILDING, NO 
CHANGES -

6. When you are renewing your business 
license and there are no changes to your 
business

HOME BASED BUSINESS

Some home based businesses will need fire 
inspection and review from community 
development.

Request a business application and start there.
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TIMELINE-BUSINESS LICENSE & REGISTRATION

APPLICATION PAY FEES REVIEW FIRE
BUILDING 

INSPECTION
OPEN
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1.Business owner 

must complete 

business application

2.FEIN/CRS/Proof of 

Ownership of 

location or lease 

agreement

3.NM State Licenses

$35 Business 

Registration & 

License

$10 late fee

[Please pay 

fees at each 

applicable 

department]

1. Plumbing & 

Electrical add 

ons must be 

permitted/insp

ected by CID

2. [application 

through CD]

Business program 

coordinator issues 

license

7-21 days to review.

1. All remodeling 

needs to be 

complete

2. Interior must 

be complete

3. All STATE 

inspections, 

permits must 

be complete

Application will be 

circulated for review 

and/ or site 

inspection by zoning 

department, Building 

department and Fire 

department.
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SUMMARY

All businesses shall connect with State requirements prior 
to pursuing a business application for license and 
registration- including but not limited to daycares, food 
industry, medical facilities. 

Businesses must start the process through community 
development if they are a new building project or 
remodeling an existing location. 

Cannabis needs to speak with community development for 
their process on the special use permit and build outs.

All State processes must be completed before engaging the 
COSP business license and registration.
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THANK YOU
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